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A LY Business English Skills Training
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Ability to communicate effectively in
Business English is a critical skill for
corporate employees. Excellent writing,
presentation, and communication skills |,  presentation skills (4P’s, structure, planning, designing,

Contents of Workshop

15 ways to improve oral communication in business.

are required for productivity growth and delivery, use of visuals, fluency enhancement, key

’ ’ linguistic devices, effective use of voice, pacing, pausing, 1
excellent work performance that thythm and intonation). drkK
ljlltlmate_ly ImpaCt the _Company S b_Ottom . Report Writing (style, organization, language selection,
line. This Workshop aims at exposing title, content, acknowledgement, and executive

participants to effective business summary).

Communication Skl"S In Order to equ|p . Professional e-mail writing to executive and
. . subordinates.
them with sound understanding of the

use of English language in their working *  Businessletters.
environment in impressive and . Techniques to write effectively and impressively. Who Should Attend?
persuasive felinEe HR Managers, Customer

Relation Officers, Marketing

Mr.Mazhar Ellahi is a recognized English Language Trainer. He holds Master Degree in English (Literature). He has attended British [IMEUEEEES Sales Representatives

Council workshops on IELTS and shared his own unique techniques. He introduced short and easy techniques to enable students and those who are assigned

Ieairn English language easily an(i cor’riprehensively within a short time. i—lis English Language techniques incltide conceptual study duties to represent their

using flow charts, graph, table, situation base and cross-matched techniques. He has conducted several seminars and workshops

on IELTS, TOEFL and English language Proficiency. He has given trainings in English Communication and English Language tests like .

IELTS, TOEFL, GRE and TOEIC to Professionals. correspondence in internal and
external working environment.
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organizations and need

3 DAYS WORKSHOP FOR CORPORATE CLIENTS




